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Job Posting

Lay Advocate - 2008

Job Description
Human Rights Clinic, a Program of the
 B. C. Human Rights Coalition
Status:
· Start date – May 26, 2008
· Short Term Contract to approximately May 31, 2009
· Application deadline – May 2, 2008 @ 5:00 p.m.

· 35 hours per week (Monday to Friday)

· Salary – $60,187.40  per annum plus benefits

· Included within the bargaining unit represented by B.C. Government and Service Employees’ Union
This is a full-time position for a lay advocate to provide legal assistance and support within a province-wide human rights clinic.  The role of the advocate is to represent complainants before the B.C. Human Rights Tribunal (the “Tribunal”) up to and including any possible settlement of the claim.  Following this process, the complaint may be transferred to lawyers within our Clinic for the purpose of litigation.  

Accountability:

The lay advocate is accountable to the Executive Director for day to day direction and supervision, and the Staff Liaison Committee of the Board of Directors for overall policy direction.  

Responsibilities:
This position provides legal assistance and support within a province-wide human rights clinic.  The role of the advocate is to represent complainants before the B.C. Human Rights Tribunal (the “Tribunal”) up to and including any possible settlement of the complaint.  Following this process, the complaint may be transferred to lawyers within our Clinic for the purpose of litigation.
· To work with clients to ensure that complaints are properly framed with the B.C. Human Rights Code and to advise clients of their rights and appropriate remedies under the Code
· To represent clients in early settlement meetings/mediations

· To participate bi-monthly in a full legal review with the Clinic’s supervising legal counsel

· To participate and assist in the intake process of the Clinic and occasionally assist with framing complaints at the Tribunal

· To participate in any pre-hearing conference calls not for the purpose of setting dates
· To meet the requirements of the Tribunal’s Rules of Practice and Procedure, i.e. disclosure, making submissions regarding applications, etc.
· If settlement is not possible, to transfer the file to Community Legal Assistance Society (“CLAS”) in a timely manner  

Qualifications:
· A working knowledge of legislation, jurisprudence and issues in the provincial human rights jurisdiction

· Knowledge and understanding of the rules of the B.C. Human Rights Tribunal

· Experience in advocacy techniques

· Training or the equivalent in representing parties in a mediation/alternate dispute resolution process
· Experience in basic legal research an asset. 
· Strong written and oral communication skills
· Experience in writing and editing

· Knowledge and experience in working with volunteer Boards, and an understanding of Board/staff relationships

The B.C. Human Rights Coalition adheres to the principle of Employment Equity. 
Qualified internal applicants shall be given first consideration in filling this position.  
Apply to:
Hiring Committee

B.C. Human Rights Coalition

#1202 – 510 West Hastings Street

Vancouver, B.C.  V6B 1L8

Fax:  604.689.7511

Email:  info@bchrcoalition.org
No phone calls please.  Application deadline:  May 2, 2008 @ 5:00 p.m.  MS Word preferred for emailed applications.  
� Apply to Hiring Committee, B.C. Human Rights Coalition.  Please fax or email (MS Word preferred) your resumes.  NO TELEPHONE CALLS PLEASE.  Fax (604) 689-7511; Email – � HYPERLINK "mailto:info@bchrcoalition.org" ��info@bchrcoalition.org� 






